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0 NopsiiKe pa3padoTKU U YTBEP:KIAeHHUS JTOKAJIbHBIX AKTOB
MyHMUIMIIAJBLHOTO OI0KETHOT0 JOIIKOJBLHOT0 00pPa30BaTe/IbHOIO
yupexaenus''Jlerckuii cag odmepaspuBaromero suaa Ne 13 "Pomamka'
MYHHIIUNIAJBLHOTO0 00pa3oBaHusi ropojackoii okpyr Cumdepomnonn
Pecnny6smmkn Kpbim

1. O0mme MoI0KeHNUS

1. Hacrosmuii Ilopsgok  pa3pabOTKU W YTBEPXKICHUS  JIOKAIBHBIX
HOPMAaTUBHBIX aKTOB MYHULIUTATHLHOT O O10/[PKETHOT'0 JOIIKOJIBHOTO
oOpasoBaTenbHOTO yupexaeHus «JleTrckmii cama oOmepa3BuBaromiero sumaa Nel3

«Pomariika» MyHHITUTIATEHOTO 00pa3oBaHus Topojickoit okpyr Cumdeponosb
Peciyonuku Kpeim (manee - Ilopsimox) paspaboTaH C IENbi0 pa3rpaHUYdEHUs
MOJIHOMOYHUH, OMpeeieHus TopsaKa ACHCTBUM, W HampaBIeH BO H30eKaHUE
HApYIICHU KOHCTUTYLIMOHHBIX HOPM, HOPM TPYAOBOTO 3aKOHOJATEILCTBA,
3aKOHO/IATENIBCTBA 00 00pa30BaHUU U MHBIX MPAB U CBOOOJ rpaXkaaH.

2. Hacrosmmii Ilopsnoxk omnpenensier oOmue TpeOOBaHUA K TMOPSAIKY
pa3pabOTKH MPOEKTOB JIOKATHHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPEOOBAHUS K
COIEPKAHUIO JIOKAIBHBIX HOPMATUBHBIX AKTOB, MOPSAKY MNPUHATHUS YKa3aHHBIX
aKTOB, a TAaK’K€ BHECEHUE B HUX JOMOJHEHUI U U3MEHEHUH.

2. [lonsiTHe JTOKAJTBbHBIX HOPMATHBHBIX AKTOB

2.1. TlonsiTHe JTOKaJIbHOTO HOPMATUBHOT'O AKTA.

[Ton noKaJbHBIMA HOPMAaTHBHBIMHM aKTaMH B cMbIcie Hacrosuiero llopsaka
NOHMMAIOTCS pa3padbaTblBA€MbIE€ M MPUHUMAEMBIE B MYHULIUIIAJLHOM OFOJI)KETHOM
JIOLIKOJILHOM 00pa30BaTeIbHOM YUpexkIeHUU «/leTckuil caga ob1iepa3BUBAIOILETO
Buga Nel3 «Pomamika» MyHUUHMIAIBHOTO 00pa3oBaHUsl TOPOACKOM OKpyr



Cumdeponons Pecnyonuku Kpoim (manee - JIOY) B COOTBETCTBUHU C  €ro
KOMIIETCHIIMEH, ONPEAEICHHON JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM U Y CTaBOM
JIOY, BHyTpeHHUE IOKYMEHTHI, YCTaHaBJIMBAIOIIME HOPMBI (IIpaBuWiia) OOIIETO
Xapaktepa, [MpeJHa3HAYEHHbIE JUIsl  PEryJIUpPOBaHUS  MHPOU3BOICTBEHHOM,
yOpaBieHYeCKor, (PUHAHCOBOW, KaJApoBOM W  HMHOM  (YyHKIIMOHAJIbHOM
nearenbHoctd  BHyTpu JIOY. JlokanbHBIM HOPMATHBHBIM aKTOM  BBICIIEH
I0pUInYecKoi cuibl ipuzHaercs Ycras JIOY.

2.2. JlokanbHble HOPMATHUBHBIE aKThl, PETyIUpYIOIIHEe 00pa30BaTENbHbIN
npouecc B JIOY. JlaHHble JOKaldbHbIE HOPMATUBHBIE AaKThI, PETYIUPYIOLIUE
oOpazoBarenbHbll mporecc B JOY KOHKpeTH3WPYIOT TpaBa M OO0S3aHHOCTHU
Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH.

2.3. JlokanbHble HOPMATUBHBIE AKThI, PErYJIUPYIONIUE TPYAOBbIE OTHOIICHUS
B JIOVY.

JlanHbIe JIOKANbHBIE HOPMATHBHBIE aAKTHl COCTABISIOT OCOOYIO0 00J1acTh
OTHOIIEHUHN Mexay paboroparenem u padotHukamu JJOY. PazpabaTsiBatoTcst A
peanuzanuyd mpaB paOOTHUKOB, HMCIIOJHEHUS MUMH O0S3aHHOCTEH, MOJACpKAHUS
JUCHUIUIMHBL B TpyAaoBoM KosuiektuBe JJOY. Hopmbl OKaIbHBIX HOPMAaTHUBHBIX
aktoB IOV, yxymmarone TOJ0XKEHHE paOOTHUKOB MO CPaBHEHUIO C
YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOJATEIbCTBOM M HWHBIMA HOPMaTUBHBIMH
MPaBOBBIMU aKTaMH, COJIEPXKAITUMH HOPMBI TPYIOBOrO IpaBa, KOJJIEKTHUBHBIM
JIOTOBOPOM, COTJIAIICHUSIMU, & TaK)Ke JIOKAJIbHbIE HOPMATUBHbBIC AKThI, IPUHATHIC
0e3 coOmogeHust yctaHoBieHHOTro cratbet 372 TpymoBoro Komekca oprana
PaOOTHUKOB, HE MOAJIEXKAT PUMEHEHUIO.

JlokanbHble HOpMmaTuBHBIE akThl JIOY yTBepxkaaioTcsa paboTomaTeneM
(3aBenyomKM) B Tpeaeliax KOMIIETEHIIMH B COOTBETCTBUU C TPYJIOBBIM
3aKOHOJATEIbCTBOM W HMHBIMM  HOPMATUBHBIMU  [PABOBBIMU  aKTaMH,
COoIepKallUMK  HOPMBI TPYJOBOIO TpaBa, KOJUIEKTUBHBIMU JOTOBOPaMHU,
cornamenusivu (4. 1 ct. 8 TK PD).

2.4. YHubunupoBaHHBIX OPM IS TPUHATHUS JTOKAIBHBIX HOPMATUBHBIX
aktoB JIOY He ycraHaBiuBaercs. VCKIIOYEHNE COCTABISAIOT IITATHOE PACIIUCAHUE
(bopma Ne T-3), rpadux ormyckoB (dhopma Ne T-7) m (opmbl JOKaIBHBIX
HOPMAaTUBHBIX akTOB, DOPMBI OCTaJbHBIX JIOKAJbHBIX HOPMAaTHUBHBIX akToB J[OY
pabotonarens (3aBEAYIOLIUIA) OMPEAENSIET CaMOCTOSITEIbHO. JTO MOTYT OBITh:
WUHCTPYKLIMH, METOIUKH, TTOJ0KEHUS, TPAaBUJIa, CTAHIAPTHI, IPUKA3bI, U JIP.

3. Knaccudukanus J0KaIbHbIX AKTOB:
3.1. ITo cTernenu 3HAUMMOCTH
- 00s13aTEIIBHBIC - COCTAB TAKHUX JIOKATHHBIX aKTOB OMPENEICH TPYIOBBIM
3aKOHO/ATENBCTBOM. TpynoBoi koaekc P®d comepkuT mnpsiMoe yKa3aHHE Ha
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NPUHATHE TIOJOOHBIX TOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK PD).

- HeoOs3aTebHble - TaKHe JOKYMEHTHI MpPSIMO HE MPEeayCMOTPEHBI
TPYAOBBIM 3aKOHOAATEIHCTBOM, PabOTOAATENh MPUHUMAET JIOKAJIbHBIE AKThI IO
CBOEMY YCMOTPEHHUIO.

3.2. Ilo cdepe neicTBus:

- o0mrero xapakrepa, paclpOoCTPaHSIOIMINECs Ha BCIO OPTraHU3allUIo;

- CIEIHUaJIbHOTO XapaKTepa, Kacaroluecs OT/IENbHBIX BOIPOCOB.

3.3. Ilo kpyry nuu:

- pacnpocTpaHsIoIIfecs Ha BceX pa0OTHUKOB OpraHU3aluu;

- pacmpocCTpaHsIOIINecs Ha ONPeIeTIeHHYI0 KaTeropuio paOOTHHUKOB;

3.4. Tlo ciocoOy mpuHSTHSA:

- TpUHUMaeMble paboToaareneM eIuHOIUTHO;

- TPUHUMAaeMbIe C YU€TOM MHEHHsI IPEICTaBUTEIILHOTO OpraHa paOOTHHUKOB.
B sToM cnyyae mnpu NpUHATHM JIOKAJBHBIX aKTOB HEOOXOAMMO COOJIOAATH
nopsIIOK, penycMoTpeHnbii ¢t. 372 TK PD.

3.5. Ilo cpoky nmevicTBus:

- TIOCTOSTHHOT'O JCHCTBHS - O6€CCPOUHBIC;

- C ONpEJIETICHHBIM CPOKOM JECHCTBHSI.

3.6. Ilo cpoky xpaHeHus:

- TIOCTOSTHHOT'O XpaHEHUS;

- 75 ner;

- JIpyrHe.

4. CTpyKTypa H coliep:KaHue JOKAJIbHbIX HOPMATUBHBIX AKTOB

4.1. CtpyKTypa U cojepx aHue JOKAIbHbIX HOPMATUBHBIX aKTOB 3aBUCAT OT
Kpyra BOIIPOCOB, B OTHOILIEHUU KOTOPBIX HEOOXOIUMO MPHUHITHE TAKUX aKTOB.

VY CIIOBHO CTPYKTYPY JIOKAJbHBIX AKTOB MOXKHO PAa3JEIUTh Ha CIEAYIOLIUE
YacCTHU:

- o0uMe MOJOXKEHUs: NMEPEeueHb PEryJlupyeMbIX BOIPOCOB; HOPMATHUBHBIC
IIPaBOBBIE AKTHI, B COOTBETCTBUM C KOTOPBIMHU JIOKAJIBHBIM AKT IPUHAMAETCH;
NOJpa3efieHUs] WIM KaTeropuu paOdOTHUKOB, NOANAAAIOIIME TOJ JAeHCTBHE
JIOKAJIBHOTO aKTa;

- OCHOBHasl 4YacTh: NIpaBa W O0S3aHHOCTH pabOTHHKA H paboTomaTens;
IIPOLEAYPBI, HE OIPEACICHHBIE 3aKOHOAATEIbCTBOM; IOPSAIOK B3aUMOICHCTBUS
CTPYKTYPHBIX MOJpa3/IeICHUN B 3aBUCHMOCTH OT CHEHU(PUKH JIOKAJIBHOIO aKTa;
JEUCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTH H IIP.

- 3AKJIFOYUTENIbHBIE IIOJOKEHMS: BPEMS BCTYIUIEHUS JIOKAJIBHOIO aKTa B
CUILY, IEPEYEHBb JIOKAJIBHBIX AKTOB WM OTIEIBHBIX ITOJ0KEHUH, MPEKPAIAOMINX
JICUCTBUE C PUHATUEM HOBOI'O aKTa.



JlokanbHbIE aKThl MOTYT COJEpKaTh MPWIOKEHHUS, Kacalollhecs BOIPOCOB,
OTPa)KEHHBIX B ATUX aKTaX.

4.2. TeKCT JOKaJbHOT'O HOPMATHUBHOI'O aKTa COCTAaBISECTCS Ha PYCCKOM
SI3bIKE.

5. Pa3pa0oTrka HOPMATHBHOIO JIOKAJIBHOI0 AKTA

[IpoeKThl OKaNBHBIX HOPMATHUBHBIX AKTOB Pa3padaThIBAIOTCS MO PEIICHUIO
[lenarormueckoro coBera, OOmiero coOpaHusi pabOOTHUKOB YUYPEKICHUS WU
anMuauctpanuu  JIOY B 3aBUCHMOCTH OT HMX KOMIIETCHIIUM, ONpPEACICHHOU
3akoHOM M YctaBom JIOY.

5.1. Dtansl pa3pabOTKH NPOEKTOB JOKAIbHBIX HOPMAaTUBHBIX AKTOB:

5.2. OmpepneneHue BOIPOCOB, IO KOTOPBIM TpeOyroTcs pa3paboTka u
YTBEPKJECHUE JIOKAIBHOI'O HOPMATUBHOTO akTa. [[oTpeOHOCTh BBIABISETCA B XOJI€
copemannii, coopanuii. Camu pabotauku JJOY MOryT BBICTYIUTH C MHUIIMATHUBOM
CO3/IaHMsl JIOKAJbHOTO HOPMATUBHOI'O aKTa MpPU BBISBICHUU B X0/€ PpaldOThI
HEYpEryJIupOBaHHBIX BOPOCOB.

5.3. Co3nanue paboyeil Tpynmbl Mo pa3pabOTKe JOKAIbHOTO HOPMATHBHOIO
aKra.

5.4. Ha3HaueHue OTBETCTBEHHOI'O PYKOBOAMTENS padoveil TPYMIIbl, KOTOPHIi
OyneT KOOpAMHUPOBATH YYACTHUKOB M KOHTPOJMPOBATH YCTAHOBJIEHHBIE CPOKHU
pa3pabOTKH JIOKAJIbHOTO HOPMATUBHOrO akta. OcTalbHbIEe WIEHbI TPYMIbl BIIPaBe
BHOCHUTD MPEIJIOKEHUS U 3aMEUaHUS B X0JI€ MOJrOTOBKH MPOEKTa JoKyMeHTa. [Ipu
HEOOXOJIMMOCTH OTBETCTBEHHBIM HCIOJHUTENb J0pa0aThIBAET €ro C Y4YETOM
BHECEHHBIX 3aMEUYaHUU.

5.5. CornacoBaHue NpoeKTa JIOKAJbHOro akTa. Ha gaHHOM 3Tame mpoexT
HEOOXOJIMMO COIJIacOBaTh C Yy4YacTHUKAMH paboued Tpymnmbel W JIPYyrUMU
3aMHTEPECOBAHHBIMHU JIULIAMU

5.6. [locnme cormacoBaHusi TPOEKT TeEpeAaeTcs Ha  YTBEPXKIACHHE
paboronarento. Ecnu ayis mpUHSTHS JTIOKATBHOTO aKTa HEOOXOAMMO YYMUTHIBATH
MHEHHE TIPEICTAaBUTEIBLHOIO oOpraHa paOoTHUKOB (mpodcoro3za), TO 10O
YTBEPXKJEHUA paldOTOJaTENeM IMPOEKT JOKyMEHTa W OOOCHOBAaHHE TI0 HEMY
JOJDKHBI OBITH HAIIpaBJIeHbI B 3TOT opraH, (cT.372 TK P®.)

6. IlpuHsATHE JOKATbHBIX HOPMATHUBHBIX AKTOB
6.1.Cormacuo ct. 12 TK P® nokaibHBII aKT BCTyHmaeT B CHIY CO JHS €ro
NPUHATHSA paboOTOAATEIEM WU CO JAHSI, YKa3aHHOI'O B 3TOM JIOKYMEHTE.
PaGotonaTenb MOXKET IPUHSTH JIOKAJIbHbIE aKThI CIEAYIOIIMMHU CIIOCOOAMH:
- YTBEPJUTb;
- U3JaTh NpUKa3 (pacnopsukeHne) 00 yTBEPKIECHUH JIOKAIBHOIO aKTa.
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6.2. YTBepxkaas JOKaJIbHBINA aKT, pab0OTO/IaTeNb JAOKEH MOCTAaBUTh TOJIUCH
B pekBu3utTe “I'pud yTBepKIeHHS JOKYMEHTa”’. DTOT PEKBU3HT PACIIONararoT B
IpaBOM BEpXHEM Yriy jJokymeHTa. [loMmumo moanucu rpud HOIKEH COCTOSTH U3
cioBa YTBEPXJIAKO (0e3 kaBbIlYeK), HaWMMCHOBAaHHUS JOJDKHOCTH JIWIIA,
YTBEPKAAIOIIET0 JOKYMEHT, €ro MHUIMAJIOB, (aMUJIMU U JAThl TIOIMUCAHU.

6.3.[Ipu yTBEpKI€HUU JOKYMEHTA HECKOJIBKUMHU JOJKHOCTHBIMU JTUIIAMU UX
MOJAMKUCHU PACIOJIaraloT Ha OJTHOM YpPOBHE.

6.4.JlokanbHBIH aKT MOXET TPUHUMATHCS MYTeM W3JaHusl TpHKas3a
(pactiopspkenust).  YHuduimpoBanHod (GopmMbI T TaKOoro TpUKaza He
pPeayCMOTPEHO, TO3TOMY pad0oTOAATENlh BIPAaBE OMPEICIUTh €€ CaMOCTOSTEILHO.
B mpukaze 00 yTBepkIeHNN JTOKATBHOT'O aKTa HEOOXOUMO OTPA3UTh:

- JIaTy BBEJICHMS JIOKQJIBHOTO aKTa B JICUCTBUE;

- yKa3aHue 00 O3HAKOMJICHHH Pa0OTHUKOB C JIOKAJIbHBIM aKTOM U CPOKHU
JUISI3TOTO;

- (gaMuIuy ¥ AOJDKHOCTH JIMIl, OTBETCTBEHHBIX 3a COOJIIOICHUE
JIOKaJIbHOT0AKTA;

- JIpyTHU€ YCJIOBHSI.

7. O3HakoMJ/IeHMe YYAaCTHHKOB 00pa3oBaTeJIbHOI0 mpoulecca ¢
JIOKAJIBbHBIMM HOPMATUBHBIMH AKTAMH

7.1. PaborHuku opranm3amuu (dacth 2 cratbu 22 TK P®) B o6s3arensHOM
MOPSIIKE  JIOJDKHBI  OBITH  O3HAKOMJICHBI TIOJT JIMYHYIO POCIHCh CO BCEMU
JOKAIbHBIMA ~ HOPMATUBHBIMH  aKTaMH, TPUHAMAEMBIMH B  YUPSKICHHUH
HEIMOCPEJACTBEHHO CBSI3aHHBIMM C UX TPYIOBOH JEATENHHOCTHIO. Eciin nokanbHbIN
aKT Kacaercs OOydJaromuxcsi, UX POJUTEIeH, OH JIOJDKeH OBITh JOBENICH 10 HX
CBECHMS.

7.2. Pogutenu (3aKOHHBIE TIPEACTABUTENIN) 3HAKOMSATCA C JIOKAIbHBIMHU
HOPMATUBHBIMA aKTaMH TIPU TIOCTYIUICHUH B JOUIKOJIBHYIO 0Opa30oBaTEIbHYIO
OpraHU3aInIo.

7.3. JlokanpbHbIC HOPMATUBHBIC aKThl Pa3MEMIAlOTCA Ha O(UIMATILHOM CalTe
JOY.

8. H3MeHeHUe JIOKAJBHBIX HOPMATHBHBIX AKTOB

8.1. Paboronarens BlipaBe BHOCUTh U3MEHEHHUSI B JIOKATbHBIE aKThI:

- B CBfA3M CO BCTYIUIEHHMEM B CHIIY JIUOO M3MEHEHUEM 3aKOHA WJIU JPYroro
HOPMAaTUBHOI'O IPABOBOTO aKTa, COJAEPIKAIIEr0 HOPMBI TPYAOBOIO IIpaBa,
KOJUIEKTUBHOT'O JIOrOBOPA, COIJIAIICHHUS;

- MO0 COOCTBEHHOMY YyCMOTpeHuto. B 3Tom ciayudae BaxHO, 4YTOOBI
NPUHUMAEMbIe JIOKAJbHBIE aKThl HE YXYJIIIAIM TOJ0XEHHUs pPabOTHUKOB IO
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CPaBHEHMIO C TPYAOBBIM 3aKOHOJIATEIbCTBOM, KOJIJIGKTUBHBIMU JOTOBOPAMH,
cornamenusivu (4. 4 ct. 8 TK PO).

8.2. V3MeHeHUsI BHOCATCS B TOM K€ MOPSAKE, B KOTOPOM JIOKaJIbHBIA aKkT
paspabaThIBaJICSI M yTBEpXKAAJICS TMepBOHaYanbHO. HeoOXoaumMo yduThIBaTh, UYTO
U3MEHEHUS MOTYT 3aTparuBaTh OIPENEIICHHbIE CTOPOHAMHU YCIOBUSA TPYIAOBOTO
I0oroBopa, a corsiacHo ¢r. 72 TK P® 310 A0omyCTMMO TOJIBKO MO COTJIALICHUIO
ctopoH. PabGoromarens BIpaBe B OJHOCTOPOHHEM IMOPSAKE HM3MEHATH YCIOBUS
TPYIOBOT'O JIOTOBOpa TOJBKO B ClIy4ae OPTaHU3AIMOHHBIX WJIM TEXHOJOTHYECKHUX
U3MEHEHH ycnoBui Tpyna. [lpu 3ToM HeoOXoawmmo coOMIoAaTh MPOIEnypY,
onpeneneHnyto B cT. 74 TK POD.

9. OT™MeHa JIOKAJBHBIX AKTOB.

9.1.Cornacuo cr. 12 TK P® ocHOBaHMsIMU [JIsi MPEKpALEHUs ACHCTBUS
JIOKAJIBbHOT'O aKTa WJIM OTJIEIbHBIX €r0 MOJIOKEHHUM SBIISIOTCS:

- HCTEUYEHHE CpoKa JaeicTBus. Takad cuTyauuss BO3MOXKHA, €CIU IIPU
pa3paboTKe JOKaJIbHOIO akTa ObUI OmNpeneieH mnepuoj ero aeuctBusa. llpu
HACTYIUIEHUM YKAa3aHHOI'O CpPOKA JIOKAJIbHBIM AaKT aBTOMATHUYECKH YTPauMBaET
cuny. Ot paboroaatenss He TpeOyeTcss W3JaHUs JOMOJHUTEIBHBIX JOKYMEHTOB,
HOATBEPXKAAOMMX 3TOT (akT. B kauecTBe mpumepa MOXXKHO NPUBECTU Tpaduk
OTIYCKOB. B cuily mpsiMoro yka3aHus 3aKoHa TpauK OTHYCKOB YTBEPKIAETCS
€XKEroIHO U NPEKpaIlaeT JeHCTBUE 0 OKOHYaHUU KaJE€HAApPHOIO Io/a;

- OTMeHa (MpU3HaHUE YTPATUBIIUM CHITY) JIOKAIBHOTO aKTa JIMOO OTJAEIbHBIX
€ro MOJIOKEHHUI IPYruM JOKAJIbHBIM aKTOM;

- BCTYIUICHUE B CWJIy 3aKOHA WJIM JPYroro HOPMaTUBHOIO MPAaBOBOrO aKTa,
COJIep>Kalller0 HOPMbI TPYJIOBOT'O IMpaBa, KOJJIEKTUBHOIO JIOIOBOpA, COTJIALIEHUS,
KOTJla yKa3aHHBIC aKThl YCTaHaBIWBAIOT Ooyiee BBICOKHI YPOBEHb TapaHTUN
pabOTHUKAM TI0 CPABHEHUIO C JIEHCTBOBABIIUM JIOKATBHBIM aKTOM.

9.2.Ecnn npuHAT 3aKOH WIM Jpyrod HOPMAaTUBHBIM IPAaBOBOM  aKT,
yCTaHABJIMBAIOIMNA Oojiee BBICOKMH YpPOBEHb TapaHTUil paOOTHUKAM  TO
CPABHEHUIO C JIOKAJbHBIM aKTOM, JE€HCTBUE JOKAJIBHOIO aKTa MM OTAENIbHBIX €ro
ITOJIOKEHUN MPEKPAILIAETCS.
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